& ATYRAU
"UNIVERSITY

HAO «Arbipaycknii ynusepeuter umenn X./locmyxamejoBa»

CUCTEMA MEHEJJKMEHTA KAYECTBA

NOJOXKEHHUE

I)Mﬂ\p uAn,lpavcm FOCY JAPCTBEHHOTO

aue ym{acpcn rera umenu X.Jlocmyxamegosa
_" NVeE Xamrien Qe

. <(f(3/» O X 2021r.

ITPABHJIA BHYTPEHHEI'O TPYJ1OBOI'O PACIIOPSI/IKA
ATBIPAYVCKOI'O YHHUBEPCUTETA UM. X.JOCMYXAME/IOBA

CMK Ne 019

ATbipay 2021 1.



NG Nvbapa st vansepen e n N Locmy savenona

e sropoe

Pl s many epeaiiner oo i pyaonuro paenopsiasa
PO «hmapavesiin vunsepeiores wv X Loesy xameno s

‘ 2- ¢rp, BRaowaeT 13¢0p.

) ~Jloamuoers ) ®.1.0. Ioanuet | Jlata
Paspaboran | Pykosoaurens ovieaa  ET.Hypneiico | e 17048 Y
vipapaenns i passinrus HR o
C N T . " [ i]_ ETE] .l-‘ -_;. *a) | "‘.I.i HCCISH D | ]-" [\’1 \,-’., TKAJHCR: A =— ) /
ovaacosano | Hpopewrop no akajgemunaeckum | K.M. Yrenkaiauesa M 1Rl &
BOHPOCAM :
= = = N - ) 4] s r
LIpopextop no coumaabibiv JLE.Koitwmryinosa )
BOAPOCAM 1 MOJTOICKHOI | /ﬁﬂ I 702 &
NOJAHTHRE | . ' a i
gy AR | _' ' ¥ i ]
[Ipoperrop no nayke n AL barpuines = 1758
\IL'}l\'_l.\'ll‘.lllll,I.IIIJI\1 CEH M
L Lot N — B =
[ asubiiil Gyxiairep P.A.Hevaramberosa ) 4, ,,:
A
| Pyrosojnress annapara I'.K.Kaiiprasmesa 17 .od. &
| pexropa _ // -
Pyrosoanrean ynpasiaenust ‘ T.T.Amanos / s
DIRCILIYATALHE H TEXHUMCCKOTO JF.0L. oy
0bCIyIRIBAIN y
| Mg | T . Y Vol b ST = " f /
Pyrosojrrean oduc AT Kaiimbiry ..’lOl?.cl<‘ e :L/ ) Eod. By
MOHHTOPHITA KAUeeTBa
1O pucekonceyan K.C. Kyanon (F =2, &

A




RSIT

o8 ATY
< UNI

‘--‘:_-
-
=

-

St}

HAO Arvvipayckunii ynurepenrer am. X Jocmyxameona

Hspanue sropoe

{ .-<

ITpapuaa BRYTPEHHCTO TPYAOBOIO PACHOPIILKA
HAO «ATsipavesnii  ynusepenrer wm. N/ loemyxamenosan

3- ¢7p, BRarodact 13erp.

Cojpepxanne

| | OGuiue nosnoxeHus 4
2 CokpallieHus 5
3 HopmaTHBHbIE CCBIIKH 5
4 OcHoBHBIC 3a1a4H 5

5 | Pabouee BpeMs M BpeMs OT/AbIXa 5-8
6 | Iloompenus 3a yenexu B paborte 8-9
7 | Jucuuniaunapysle B3bICKaHUs 3a HAPYHUICHHE TPYAOBOH AMCUMIIHHBI 9-10
8 | Yuebuslii pacnopsaok 10
9 | BakimouMTeNbHBIE M10JI0KEHUS I
10 | JlucT o3nakomaeHus B - 12
11 | JIuer yuera uzmenenuit u goGaBneHuii 13




HAO Arwrpayesuii yausepenter sy N loemyxamenona Iaanue Bropoe

ATYRAU —

I
L‘i ] \ I \" I‘:I {5 [rr"- “FRBI{JIR BHNTPCHHETO TPYIOBOIO PACHOP/AKE

Al 2 4- cTp, paogaer 13crp.
HAQ «Armpaycknii vauaepenter . X Loemyxameaona» P P

1 O01ne nonokReHus

.1 | BHyTpeHHMI TpYMOBOH pacnopsiok - MOPSAOK pErylupoBaHHs OTHOWIEHHA 110
opranuszauun Tpyna Paborogarens u Paborunkos.

1.2 | TpyjoBoit pacnopsafiok yHuBepcutera onpejensercs [lpaBunavu  BHYTPEHHErO
TPYAOBOI'O PaciopsjIKa.

1.3 | [lpaBuiia BHYTpPEHHETrO TPYAOBOTO Pacropsika yHHBEPCUTETA UMEIOT LCIBKD YKPEIICHHE
TPYAOBOH M yuyeOHON JAMCUMNIMHBL, palMOHAILHOE WCMOoJIb30BaHWe pabouero wu
yuebHOro BpeMenH, yiay4IiieHue kauectpa 06pa3zoBarebHOrO Mpolecca.

1.4 | Bee Paborunku 0bsa3anbl:

- cobmoaare Yerap opranusaunu, [Tpasuna BHYTpEHHEro pacnopsjka, pabotaTs 4YeCTHO
1 100pOCOBECTHO;

- co0MoAaThE KOPMOpaTHBHYIO ITHKY

- CODMOAATHL NPUHLMTIBI AHTHKOPPYMLHOHHOM MOJHTHKH,

- CBOEBPEMCHHO M TOYHO BLIMONHATL pacrniopsxenus Paborojaarens:

- MCTI0JIb30BaTh CBOE pabouee BpeMA 4718 NPOM3BOANTENLHOIO TPY/Ia;

- coBOIaTh TEXHOJJOTHUCCKYIO IMCUMIIUHY, obecrieduBaTh KauecTBo padoTh;

- npu3HaBath W cOOMOAATL  MPABA  OPraHM3alii  Ha  OOBEKTHI  HHTEILIEKTYa/lLHOH
COOCTBEHHOCTH, co3lanHbie  PabDOTHHKOM B 1OpSJIKE  BBIMOJAHEHUS  CIYKEOHBIX
00a3aHHOCTEH:

- HE pasrnamarb OXpaHsemMyl0 3aKOHOM TaiiHy (rocyaapCcTBEHHYIO, KOMMEPUCCKYHO,
CAYKeOHYI0 M MHYI0), CTaBlIYIO W3BecTHONW PalOTHHKY B CBA3M C MCIIOJIHEHMEM HM
JIOJKHOCTHBIX 00A3aHHOCTEI;

- cojiepKaTh ceoe pabouee MECTO B HMCTOTE U MOPAJIKE;

- B Mpollecce TPY/A0OBOH ACATENLHOCTH He JONYyCKaTh HaHeceHus yuiepba yuyeOHoMy
3aBE/ICHUIO, CMIOCODCTBOBATH €r0 PA3BUTHIO, IKOHOMHO PACXOJ0BATbL IHEPIHIO W JIpYrue
MaTepHasibHbIC PECYPChI;

- CBOMM JIMYHBIM MOBEACHHEM H OTHOWEHHEM K paboTe MoAep:KuBaTh UMUK yueOHoro
3aBEJICHHA M CMocoOCTBOBATH BOCIMTAHMIO Y 00yHarOLUMXCA YYBCTBA NATPHOTH3MA,
FOPJIOCTH 3a CBOIO MpodeccHio U poAHON BY3, NPUBUBATE UM HOPMBI NOPAJOYHOCTH H
MHTEJUIMTeHTHOCTH;

- cobMOaTh U BLIMOMHATL TPEOOBAHMSA 1102KAPHO# DE30NaCHOCTH;

- cobmoaars TpeboBaHMA OXpaHbl TpyAd, YCTAHOBJIEHHBIC 3aKOHAMM M HMHBIMH
HOPMATHBHLIMM MPABOBBIMM AKTAMH, & TAKKE MpaBHIIAMK U HHCTPYKIHAMHU 110 OXpaHe
TPy/ia, B TOM 4HcCIIe:

- IPABUIILHO NPUMEHATH CPE/ICTBA MHMBHAYATBHOH W KOLIEKTHBHOH 3a11HTh;

- MpoXoauThL 00y4eHne 0e30MacHbBIM METOJaM M MpHeMaM BbINOIHEHHA paboT U OKazaHHIo
[EPBOI MOMOLIK NOCTPAJIABILIAM HA MPOM3BOACTBE, MHCTPYKTAK MO OXpaHe Tpy/a, NpoOBEpPKY
3HaHUI TpeDOBAHHUIA OXpaHbI TPY/IA;

- HEMEICHHO M3BElIATh CBOEN0 HEMOCPEACTBEHHOIO MM BbILIECTOSAUICIO PYKOBOJMTEISA O
oGO0 CHTYALIMK YIPOAKAIONICH HKH3HH W 3/I0POBBIO JIFOMICH, O KakKIOM HECHACTHOM CIyvac,
MPOM3OLLICAILCM Ha MPOM3BOJCTRE MM 00 YXY/ULLICHMH COCTOAHMA CBOETO 3[0POBbi, B TOM
YHCIIC O MPOABICHHH MPU3HAKOB OCTPOro NpodecCHOHANEHOTO 3ab0eBaHns (OTPaBICHHUSA);

- TNPOXONTH off3aresibhble MpefiBapuTebible (NMpU MOCTYNIeHud Ha padboTy) M

NMCPHOJIHYECKHE (B TCUCHHEC prJ.IOBOﬁ ,'.lGﬂTCJIbHOCTH) MCIHLMHCKHC OCMOTPLI
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(obcnegoBanus).  a  TakKe MPOXOAMTH  BHEOUEpPEAHBIE  MEJHLMHCKHE {)CMO'I'p—b]—‘
(o6eneosanus) o Hatipasienuio Paboroaarens B ciyuasx, npeayemorpennsix TK PK:

1.5 | Bee Bonpocsl, cBa3aHHbie ¢ npuMenennem [Ipasui BHYTPEHHETO pacnopsjika, peliarTcs
PYKOBOJICTBOM YHHMBEPCHTETa B Mpejesiax [peJIoCTaBICHHBIX TNpas, a B Clydanx,
[IPEYCMOTPEHHbBIX JACHCTBYIOLIUM 3aKOHOJATE/ILCTBOM — COBMECTHO U 110 COINIAILICHHIO
C rnpejacraBuTensiMu paboTHHKOB.

2. | Cokpawmennst

2.1 |B nactosiiieM nonoxeHHH NPUMEHAKOTCA CIEYIOUIME COKPAlICHHUA:

AY-Atpipayckuit  ynupepcuteT umenu X.Jlocmyxameosa;
BVY3-Buricuiee yuebHoe 3aBe/ieHue;

["OCO — I'ocynaperBeHHbli 0011€0083aTeIBLHBIA CTAHAAPT 00pa3oBaHus;
MOH PK — Munucteperso obpasosanus u Hayku Pecniybnuku Kasaxcran:
OMK - Odmc MOHHTOPHHTA Ka4eCTBa;

[TTTAB-TIpopekTop no akageMu4eCKUM BOIIPOCaM;
[MTTC-ITpodeccopecko-npenogaBaTeNbCKUil COCTAR;
AVIT-AIMUHACTPATUBHO-YIIPABJIEHYECKHHI NTEPCOHAN:
VYBI1-YueOHo-BcnoMoraTeIbHBIH IIEPCOHA,;

OP-Oduc peructparop;

OTTulT-O0¢cny)xuBaOMNAH NEepcoOHaNn U NpoYKe;

PCTI — PykoBoJMTE b CTPYKTYPHOTO MOAPA3ACICHHS.

3 HopmaTuBHBIC CCLIIIKH
3.1 | Koncturyuus PK.
3.2 | Tpynosoii Kogeke Pecniybauku Kasaxcran ot 23.11.2015r.
| 3.3 | 3akon Pecnybnnkn Kazaxcran «O0 obpazosannmy;
3.4 | Yeras HAO «Atblpayckuil yuuepeuteT umenn Xasena JlocMyxameiosay
3.5 | BHyTpeHHHE HOPMATHBHbIE JOKYMEHTBl YHUBEPCUTETA

3.6 | TpeboBanusim mexjyHapojHoro crangapra MCO 9001:2015

4 | OcHoBHBbBIC 32/12a4H

4,1 |TlpaBuna BHYTPEHHEro TPY/AOBOrO pacnopsjika YTBEPKIAOTCH Y4YEHbIM COBETOM
YHUBEPCHTETA.

4.2 | B npaBuiax BHYTPEHHEro TPY/A0BOIO paclopsi/ika yCTaHaBNMBaKOTCA pabouee BpeMs M
BpEMS OT/BIXa pabDOTHHUKOB, YCHOBHA obecrnieyeHus TPYAOBOW AHCLMIUIMHBI, HMHbIE
BOMPOCHl PEryJIMpOBaHus TPYAOBbIX OTHOWEHUH corjnacHo Cratee 63 Tpyposoro
konekca PK.

5 | Pabouee Bpemsi H Bpemsi OT/ibIXa

5.1 | [pojomkurensioct, paboyero BpeMEHM aAMHHUCTPATUBHOrO, Hay4yHoro, ydeOHO-
BCIIOMOraTebHOIO M aﬂMHHHC'TpaTHBHO—XOTSEﬁCTBEHHOFO nepcoHana coCraslisicT ﬂl
H4coB B HEAEIO.

5.2 | Jlns npodeccopcko-npeno/iaparelibCKoro coctaBa ycTaHoBACH 8-4acoBoit pabounii neHs,
geero — 40 yacos B HEAENIO,

5.3 | B npeaenax pabouero jHs [MperojaBateNnd JODKHBI BECTH Bce BMABI  ydeOHO-
METO/IMYECKOMN, HAayYHO-UCCIIC0OBATENLCKOH M BOCIUTATENLHOH paboTbl, BblTEKAOLIHE
M3 JI0JKHOCTHBIX 00si3aHHOCTEl, YUeOHBIX NIAHOB, MJIAHOB HAYYHO-HCCEA0BATENLCKOM
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5.4

Ina [IIC, AVII, VBIL OIull (3a uckioyeHueM pabOTHUKOB  ympaBieHus
XO3AHCTBEHHOW  JIATEIBHOCTLIO) " HAYUHbIX pabOTHUKOB  YHMBEpPCHTETA
ycTaHaBnaupaeTcs 5 (nstuaHeBHas) pabouas neaens. Pernament pabotsi ¢ 09.00 yacos
1o 18.00 uacos nepepuis Ha 0bea: ¢ 13-00 yacos g0 14-00 yacos.

5.5

Bpems akageMuueckux 3ausThii, mposoumbix ¢ 08.30, a takxke nocne 18.00 yacos n B
obejlecHHOE  Bpems,  peryjMpyeTcs — pelllCHWEM  PYKOBOJAMTENS  CTPYKTYpPHOTO
I]Oﬂpk’B}lCJ’lCHHﬂ.

Jlns  pabBOTHUKOB  YMpaBieHWs  XO3AHCTBEHHOH  JICATEILHOCTBIO  YHMBEPCHTETA
ycTanapjIMBaeTcs lectuanestas pabouas vegens. Persament pabotsr: ¢ 9-00 yacos jio
17-00 uacos, nepepbis Ha 0be: ¢ 13-00 yacoB g0 14-00 yacos. Cyd0ora ¢ 10-00 yacos
a0 15-00 vacos.

wn
-

Jlns KOHTPOJIEPOB MPOIMYCKHOrO TYHKTA YCTaHAaBIMBAETCS CMEHHas paboTa corjiacHo
YTBEPKICHHOMY IpauKy.

5.8

PaGoTtosarens Brpase NMpu BBEACHMM KapaHTUHHBIX MM MHBIX OTPAHHUYMTENbHBIX MeEp
MEpeBOUTh BCEX COTPYAHMKOB YHMBEPCHTETA Ha AMCTAHLMOHHYIO (opMmy paloTbl
cornacho Cratee 138 Tpygosoro kojekca PK mpu 5TOM yyer, M KOHTpPOJb pabouero
Bpemenn PaGornuka Oyaer Bectuch PaGoronatenem B (QUKCHPOBaHHOM  BHJE,
[MOCPE/ICTBOM MHCTPYMEHTOB Npojykta «MS Teams», nocpecTBoM MHCTPYMEHTOB «MS
Office», nnargopma ZOOM u apyrux cpeacts moOunbHOi  cBasu. Onnarta Tpyna
AMCTaHuoHHONW  pabotel  PaboTHMKa  NpPOM3BOAMTCA  Kak 3@  HOPMAJbHYIO
NPOA.IKHTENLHOCTD padoyero BpeMeHHu.

5.9

[lpu aucranumonnoit popme pabotsl B paGouue aHu B nepuon ¢ 09:00 yacos mo 18:00
uacos (¢ nepepuiBoM ¢ 13:00 yacos g0 14:00 yacor) PaboTHUK J0JIKEH HAXOJMTHCA B
3oHe JlocTyna TeneOHHOH (COTOBO) CBA3M, OTBEYaTb B YKasaHHOE BpeMs Ha
tenedoHHbBIE  3BOHKH M coo0lleHus,  Haanexaumum — o0pasoM  MCTONHATH
dyHKUMOHANbLHBIE 00A3aHHOCTH, NPEYCMOTPCHHBIE JOKHOCTHOW MHCTPYKUHMEH W
TPYJAOBBIM JIOFOBOPOM, a TakKe [OpYYeHHUs HENOCPeACTBEHHONO W BBILIECTOSLLECIO
PYKOBOJIHTENEIH.

5.10

[Tpn HEOOXOAMMOCTH NTHYHOrO NpUcyTcTBUA PaboTHUKA B aJIMHHHCTPATHBHBIX 3/1aHUAX
11606.‘(0)1[1.\’[0 CTporo cobmoaathb MEphI COLHANTBEHOTO JUCTAHUUPOBAHHA H peKOMEHAUNH
110 NpoduIaKTUKe HHPEKUMOHHLIX 3a00/1eBaHHA B MEPUOJL KAPAHTHHA.

PaboTHHK caMOCTOATEILHO HeceT 3aTpaThl, CBA3ZAHHBIC C BBINOJTHEHHEM ,[[,HCT&I{ILHOHHOE"‘I
paboThl (CTOMMOCTD JIEKTPOIHEPTHU, CBA3H, H JIPYTHE PACXO/bI).

PaGouee Bpems ans I1I1C ycranapnuBaercs B [pejienax Troj0BOH HOpMbI paboyero
BpeMeHu W yreepiaaetcs [Ipasnennem Yuusepcurera. PaGouee spems IT1C nomnexur
yueTy Mo CHCTEME CYMMHMPOBAHHOIO y4eTa — KPEJAMTHOM TEXHONOruu oOyveHus ¢
YUETOM CJIMHHULBI M3MepeHus oObema yueOHOM, yueOHO-MeTOJMYECcKOl, HayuyHOl W
BOCITUTATEILHOM paboTsl 3 pacuera Ha 3aHHMacMyHo CTaBKY
(0,25:0.5:0.75:1,0:1,25:1,5).

513

ITpu 3TOM, B MepHOA TeopeTHuecKoro obydeHHs W 3K3aMEHALMOHHBIX CECCHH Havyano M OKOHYaHHA
paGouero nus, nepepbis uan 0ben [I1C perynupyercs HMH CAMOCTOATE/BHO HCXO/1A PACMTHCAHUH YueOHbIX
3AHATHIA, IK3AMEHOR M IpadUKOB KOHCYIbLTALMH.

5.14

Vuer paGouero spemenu penercs B Tabene yuera pabouero BpeMeHH, @ TAKKE NOCPEACTEROM CHCTEMbI
HERO HR. koTopelii noanuceiBaet NpejicTapuTels oTAena ynpasieHua u pazsutus HR u suzupyrotcs
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PYKOBOAMTE/ICM  CTPYKTYpHOTo noapasfenehus. Tabenn yuera paboucro BpemeHH YTBEPKAAKOTCA
NPOPEeKTOPOM MO AKAAEMHYCCKHM BOIpOCcaM.

3a paboTy B BHIXOAHBIC M [pPa3JAHMYHbIC JHM paboOTHUKY TO €ro IKeJIaHuIo
NpejaoCTaBIACTCA npyroﬁ OCHbL OTAbIXa, Ha OCHOBAHHMM axKkTa pa6OTO,EI,aTCHFI H
NnpejacTasjicHus pYKOBOJAWUTETA CTP)’KTypHOI'O NOJIpas3JICICHHA.

PaGoTtojatesns  Bhpase OpraHu3oBaTh Y4YeT CBOCBPEMEHHON ABKM Ha  padory
npogeccopeKo-NpenoIapaTe/bckoro  coctaBa,  ajMHHHCTPATHBHONO M y4eOHoO-
BCIIOMOTATEILHOIO TMepcoHana, a TaKke MX yXoJi ¢ pabdoThl MOCPE/ICTBOM BCJICHUS
KypHaa.

5.17

HPH OTCYTCTBHH NpCroaasarcia Wiu JIpyroro paGOTHHI{& YHHBECPCUTCTA PYKOBOAHUTECIb
CTPYKTYPHOI'O nojapasAciicHHA 00s13an IIPUHATE MCPbI MO 3aMEHE OTCYTCTBYHOLICTO
npenojasareisn Wi paﬁDTHl‘]I\'a H BLISAICHHTE MNPHYKMHB] OTCYTCTBMA. B cnyvyac cCli
paGOTHH[\' OTCYTCTBOBAJ 10O HC}"B&)KHTCJIMIOH INMpHYHHE, nubo oTKazaics NpeaocTaBUTh
COOTBCTCTB}’H}I.I.[HI‘;I JOKYMCHT O [pHYHHC HEABKH, paGOTOﬂaTeth AMEET T[paBoO HE
OIMJIaunBaTh BpeMs 1pocTos 110 BHHE pa6o1‘1im<a.

5.18

Beem npenojaparensm H paﬁ(}THHKaM MPEeJOCTABNAKTCA CKEroaHbIE OllUIa4HBacMBbIC
OTIYCKa, COrjacHo HOpMaM TpYJAOBOro 3aKOHOAATELCTBA.

5.19

[ExerofHbie onjlauMBaeMele  TPYJOBble OTHYCKa pabOTHUKAM [PEJOCTABIAIOTCA B
COOTBETCTBUM € rpadMKoM OTIMYCKOB, KOTOpbIH yTBepikaaercs He nosaHee 20 susaps
Kaxk/loro roja. Eskerojimblii onsauMBacMblii TPYIOBOH OTIYCK NPEAOCTABIACTCA B
coorsetcrsuu co cratbeid 93 TK PK u ¢ yrepixaeHHbIM rpadukom:

- A1 npodeccopeKo-npenoaaBaTe/bcKoro cocTasa - 56 KaneHAapHbIX JIHEH, € BHIMIATOM
nocobus Ha 03J0POBNEHUE O/IMH Pa3 rojl B NpejieNiax 07IHOro TapupHOro oKnaja;

- pabOTHHMKaM CTPYKTYPHBIX MojpasjiefieHuit YHupepcuteTa (33 HCKIHOUECHHEM
TexHuueckoro mnepconana) - 30 KajeHJAPHBIX JHEH, ¢ BbINJIATOH rocobus Ha
0370POBJICHHE O/IUH Pa3 B rOJ B NpejieliaX 0JIHOro TapugHOro oknaja;

- ans pabGOTHHKOB TEXHHYECKOro nepconana (yOopuiuk, ABOpPHHMK, pabouuid, onepatop
DacceiiHa, onepaTop KOTEIbHOM, JJIEKTPUK, BOJNUTENL, KOHTPOJIEP MPONYCKHOro NyHKTa,
onepatop BHaeoHabmoaeHUA) -24 KajdeHuapHbIX JHA, 0e3 BbINAATHL MOCOOMS Ha
03/I0pOBJICHHE.

5.20

Hayuneim paGoTHukaM YHHBEpCUTETa [PE/IOCTABIACTCA ONIa4UBAEMBIH €KErOHbINI
TPYAOBO# OTMYCK MPOAOIKHUTEALHOCTBIO 56 (MATHACCAT ILIECTh) KaJeHAAPHBIX JIHEH 1A
JAOKTOPOB Hayk, 42 (COpOK [Ba) KaleHJApHBIX AHA JUIA KaHIMJATOB HAayK, JAOKTOpOB
¢unocoduu (PhD), noxropos no npoduito 35 (Tpuauars NiTh) KajJeHAApHBIX JTHEH, s
MHBIX HAY4HBIX PabOTHHKOB C BbIIIATOW 1MocoOMA HA 030POBIIEHHE OJHMH pa3 roja B
npejenax oJjHoro TapugHoOro oKiaa.

5.21

I'[po;mm—mc, nepeHeceHue, pasaclicHue OTIYCKa W OT3bIB H3 HETo MHpOU3BOJIMTCA C
cornacus paboTHHKA B cay4asx, npeaycMoTpenHbix 1.1, n.2, ¢r.94, n.3 92 TK PK.

5.22

PaboTHukaM, 00y4aiomMMEs B Oprausaiusx o0pazoBaHus, NpelocTaBasiores yueOHble
OTHYCKa i NMOAroTOBKH H C/1avu 3a4eTOB W IK3aMEHOB, BLINOJHCHHWA J'[ElﬁO]JaTUprlX
paboT, MOArOTOBKM M 3allMTHI AMMIOMHOR paboTel (MpoekTa), Al [POXOKACHHUA
[mwaMM NOAroTOBKH BOCHHO-OG}“](‘.‘-HHOTO pe3cpaa.

Pabotuukam, nHaxopsmmmcs B yueOHOM oTrnycke, sbinjiaunpaercs 50 MpoueHTOB OT
33[)360']“0[71 IJIATBI, TAKMKE 38 HUM COXPAHACTCA paﬁoqee MECTO U JOJIKHOCTL.
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[To cemeiinbiM 00CTOSTENHCTBAM W MHBIM YBAKHUTEILHLIM NPHYUHAM OYEPCAHON OTITYCK
pilﬁ()’l'l[” KY _J\_!O)KE.‘!’I' ObITh [IEPCHECCH 110 COrnacoBaHuio ¢ pyKOBOJICTBOM YHUBCPC nureTa.

[lo cornamennio  mexay Pabotnukom u Pabortoparenem  onslauvBaeMblid
€KCTOAHBIH TPYIOBON OTHYCK MOKeT ObITh paszjeneH Ha yacTu. [Ipu stom oaHa u3
YacTeH OMIAYUBACMOro E€XKEroJIHOIO TPYJAOBOrO OTIYCKA AOIAKHA ObITh HE MEHee JBYX
KaJleH/IapHbIX HeJelb MPOJOJIKHTENbHOCTH,

Ot13pie PaboTHMKa M3 OTIyCKa MPOU3BOJAWTCA MPH HAIMYUH THCBMEHHOIO COTrjlacHst
PaBoruuka. [Tpy 9T70M HEHCNIONB3OBAHHAS YACTL OTIYCKA J0NKHA OBITH NMpefocTaBieHa
1o BbIbOpy PaboThuka B y106HOE 7 HErO BpeMs B Teuenue Tekyulero pabouero roja
MJIH TIPHCOEMHEHA K OTITYCKY 3a ce/tyrommit pabouuii roa, inbo.
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[lpu oT3biBe paboTHHKZ M3 ONIAYMBACMOrO EAKCrOJAHOIO TPYAOBOIO OTIYCKA BMECTO
MPEAOCTABNCHUA HEUCHONBL30BAHHOM YacTH OTNYCKa B APYroe Bpems 10 COIJallieHHI0
Mekay paboTHMKOM W pabortojartesneM pabOTHMKY MPOU3BOAUTCS KOMIIEHCAIlMOHHAA
BLITIJIATA 3@ JAHWM HEHMCHOJBL30BAHHOH YacTH OMNIavyMBacMoOro exerojHoro TpyaoBoro
OTIyCKa.

5.28 | He nonyckaercs OT3bIB U3:

- ornycka pabOTHUKOB B BO3pacTe [0 BOCEMHA/UATH JeT, OEpeMEHHbIX JKEHUIMH W
pabOTHUKOB, 3aHATHIX HAa paboTax ¢ BPE/IHbIMH YCIIOBHAMH TPy 4.

5.29 | PaborHukam, BHOBb TNpPUHATBIM Ha paborTy, OTNyck 3a mnepBblit roa  paboThl
MpeocTaBasercs no ucrtedeHuu |1 Mecaues Tpy10BOH JIeSTEIbHOCTH.

5.30 | YcnoBus, nopsiaok 4 CpOKH MPEAOCTABIEHUA EKErOAHOIN0 OIUIAYMBAEMOro TPYA0BOroO
OTIYCKA YCTAHABIMBAIOTCS TPYJIOBBIM M KOJUIEKTHBHBIM JJOrOBOPAMHU.

5.31 | [To cemeitHbiM 0OCTOATENLCTBAM W IPYTHM YBAKHTEIbHBIM NpUMYMHAM pabOTHHKY, No
€ro 3asaBAeHuio MOKeT ObITh MpeJOCTaBlcH OTNYCK 6e3 coxpaHenus 3apaboTHOMN 1aThl
corstacto TK PK.

5.32 | Ha ocHoBanuu nucsMeHHOro 3asBieHus paborTHuka paborogartenb 00s3aH NPeJlOCTaBUTL
ornyck 6e3 coxpaneHus 3apaboTHON NIaTel A0 NATH KaJleHJApHBIX JHEH 11pH:

1) peructpauun Opaka;
2) poxaenun pebenka;
3) cMepTH 61U3KUX POACTBEHHUKOB.

5.33 | Ecnin paboTHMK  ocyuecTBIAAeT  JIOHOpCcKyr  GyHKuUMiO — 0e3Bo3MmesjiHo,  emy
MPeI0CTABASECTCA JIBA JiHA OT/bIXa: MEpBbIH — B [CHb JOHALMU KPOBM, W BTOPOH -
npejocTaBiseTcs B 10O0E BpeMs M0 corameHno CTOPOH;

5.34 | Ecnu e pabOTHUK BBIMOJHWUI JOHOPCKYIO (YHKLMIO Ha MIATHOW OCHOBE, TO eMy
MONOKEH OJMH JIeHb OTAbIXA: B A€Hb JOHALUMH KPOBH WIM MO COMNTANICHHIO CTOPOH B
ApYro¥ JICHb;

5.35 | I'paduk oTnyckor v 3aspneHHe PaboTHUKA SBIAIOTCA OCHOBAHHUEM JUIA M3/1aHHA NpPHKa3a
O NPEJIOCTaBICHHH OTIYCKA.

5.36 | 3anpeuaercs:

- HEMNpe10CTaB/IeHHe eXEero/IHOro OrIa4MBacMoro OTIYCKa B TEYEHHE JIBYX JICT NMOAPSIJI;

6 Iloompenns 3a ycniexu B padore

6.1 | 3a BeicokonpodeccHOHANBEHOE BBLINOJHEHHE TPYAOBLIX 00A3aHHOCTEH, [OBbIIIEHHE

TMPOU3BOANUTENILHOCTH TpY/id, MNPOJIOJZKHTEILHYKY H GCBYI'IPC"!H}’I{} paﬁoTy H JIpYyIrue
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yerexu B Tpyjie Pabortopareiib IPUMEHACT CEAyIOIIHE BHIbI MOOMPEHUA pabOTHHKOB, B
TOM 4YUC/Ie HE SBIAIOMMXCS YieHaMu rpodeoiosa:

- 00bsBaeHHE O11Ar0IAPHOCTH,

- Harpaxienue Iloyernoii rpaMoToi;

= BCOOMCTBCHHLIC HAIPa/ibl]

- IGHEK1ible BO3ZHArPAXKJICHHA, B TOM YHCIIE B CBA3HM ¢ toOuneiinoit gatoi (60,70, 80 net n
TR

6.2 | Tloowpenus o00BLABASIOTCH  1IPUKA30M Paboroparens, JOBOAATCS A0  CBEJICHMUSA
KOJUICKTHBA W 3aHOCATCS B TPYIOBYK KHUXKKY padorTuuka. Mspanmio npukasa
MpejIIECTBYCT MOja4d NPejoCTaBICHUA Ha MMsi  peKTopa YHMBEpcuTeTa OT
HENMOCPEJICTBCHHOTO PYKOBOIUTEIS, IOOLIPAEMOro paboTHHKA.

) JuecuMnannapubie B3bICKaHHA 32 HADYIEHHE TPYJ0BOH JIHCIHHILIHHbI

7.1 | Tpynoas ancumninna obecrieunpaercs paboToaaTenem MnyTem co3/laius HeoOXOMMBbIX
OpPraHU3alMOHHBIX U JKOHOMHYECKUX YCIIOBHI IS MHANMBUIYAILHOIO U KONJICKTUBHOIO
TPY/a, CO3HATENLHOrO OTHOWEHWs PabOTHUKOB K TPYyay, MeTojaMu yOexkaeHus,
MooLpeHns 3a JoOpOCOBECTHBIH Tpy/, @ TaKKE NPUMCHCHHEM JMCUMILIMHAPHBIX
B3bICKaHMH 32 coBeplieHne paboTHUKAMU JHCUMIUTHHAPHLIX MPOCTYIKOB.
3a cosepuwienue pabOTHUKOM JAMCUMIIMHAPHOIO nNpocTynka paborojare/ib BIIpaBe
MPUMEHSATH ClIeAYIOLIUE BU/IbI AMCUUTUIMHAPHBIX B3bICKAHMM:

- 3aMeyaHue;

- BbITOBOP;

- CTPOruil BBITOBOP;

- pacTOpiKeHHE TpPYAOBOrO /I0roBOpa No MHULMaTHBEe paoTojareNs B Ciydasx,
ycraHosneHHslX Tpynoseim kosekcom Pecnybnukn Kasaxcrau.

7.2 | TlpumeHenne JIMCUMIIMHAPHBIX  B3bICKaHWA, He npegyeMoTpeHubiX  Tpynosbim
Konekcom PK n unbiMi 3akonamu Pecnybimku Kasaxcras, He 1011yCKaeTcs.

7.3 | 3a coBeplICHHE AUCLMILTMHAPHOIO MPOCTYNKa pabOTHMK MOMKET ObITh INPHBJIEYCH HE
TONBKO K JIMCUMIIJIMHAPHOM OTBETCTBEHHOCTH, HO M K HMHBIM BHJAM [PABOBOro
BO3JICHCTBUS, KOTOpBIC HE SBASAIOTCS JMCUMILUIMHAPHBIM B3bICKAHWEM (NPUBJEYEHHE K
MaTepualbHOI OTBETCTBEHHOCTH, CHATHE HaJ0ABOK M T.IL.).

7.4 | Jlo mnpUMEHeHUs  JIMCUMMIMHAPHOIO  B3LICKAHMA, PYKOBOAMTE/IbL  CTPYKTYPHOTO

nojpasaenexus, rae paboraer paboruuk, o0s3aH 3aTpedOBATE NUCHMEHHOE 00BACHEHHE
ot pabornuka. OTkaz paboOTHHKA OT NUCBMEHHOrO0 OOBACHEHHA HE MOXET CIYKHTh
MPENATCTBHEM JUIA MPUMCHEHMS JMCUMILUIMHADHOTO B3bicKanua. B ciyuae oTkasa
paboTHMKa Jath yKazaHHOC OOBACHEHHE COCTABIIAETCS COOTBETCTBYIOLIMH  aKT.
PykoBoauresib CTPYKTYPHOIO TOApPA3eNeHus BHOCHT HAa WMS TEPBOro pyKOBOAUTEIIs
YHUBEPCHTETA TNpPEJICTABICHME O HAJOKEHWH Ha pabOTHHKA JAMCUMIIIMHAPHOTO
B3bICKAHMSI. [TepBbiii pyKOBOAMTENL NEpejaeT MNpejicTaBieHHE HAa paccMoTpeHune
JI,HCU,HHJ[H!I&})HDFI KOMHWCCHH. I—lp}{ onpeineaedn Bujaa JHUCIHITTTHHAPHOTO B3bICKAHHA
AMCUMITIMHAPHAA — KOMMCCMA  YUMTBIBAET  COJEp/KaHHe, XapakTep M THKECThb
COBCpIUEHHOIO  JAMCUMITIMHAPHOTO TPOCTYIIKA, obcrosiTeNLCTBA €70 COBCPLICHMA,
NpejiecTByloiiee ¥ Mocie/ytollee nopejaeHue paboTHUKA, OTHOIIEHUE €ro K Tpyay.
Pewienune aucumruimuapioii komuccuu odopmisercs npoTokosioM. JIHCUMIIMHapHoe
B3bICKAHME HajlaraerTcs [yTeM W3aHus aKkra paborojarens (npukasa W T.J.) Ha
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3a KaxAbli JAMCUMIUIMHAPHBIH NPOCTYNOK K pabOTHHKY MOKET ObITh MPUMEHEHO TOJIBKO
OJIHO JIHCUMITIMHAPHOE B3bICKAHHE.

7.6

PﬁﬁOTOJ.lEl’['eJ'I b, HMCCT MPABO YCTAHOBUTL CPOK ,E[CﬁCTBHH JAACUHIIIHHAPHOTO B3BICKAHHA B
Hpeje/ax mecT MCCAIICB.

vt

Akt paboroparens (npukas, pacnopaKeHUe) O HalOKCHWH Ha  paboTHHKa
,F_lHCLlH]'UIHHa]JHOFO B3bICKAHKWH HE MOIKCT OBITE H3/1aH B ﬁCpHOJlZ

- BPEMEHHOH HeTpyjocnocobHocTH paboTHUKA;

- ocBoOOkieHUst padoTHKMKa OT paboThl HA BPeMS BLINOJAHEHHS FOCYAAPCTBEHHbIX WM
o0uecTBeHHBLIX 00S3aHHOCTEH;

- HaXozIeH!s paboOTHHUKA B OTIIYCKE;

- HAXOXk/IeHUs paboTHHKA B KOMaHIMPOBKE.

7.8

Akt Paborojarens (npukas, pacropsmeHue) 0 HANOKEHMH JIMCUMIIMHAPHOTO
B3bICKaHUS 00bABAAETCS pabOTHMKY, MOABEPIHYTOMY AHCUMILIMHAPHOMY B3bICKAHMIO,
[0Jl POCHMCh B TeueHue TpexX pabouux nmeil co aus ero usjnauus, B ciyuae orkasa
paboTHHKA MOATBEPAHTHL CBOEH MOMMUCHIO O3HAKOMIIEHWE ¢ akToM paboroparens 00
ITOM JICNAETCs COOTBETCTBYIOIIAS 3aMMCh B aKTe O HANOKEHUW JUCLMILTMHAPHOIO
B3bicKaHus. B ciydae HEBO3MOKHOCTH O3HAKOMMTL pPabOTHUKA JIHYHO € aKTOM
pabotosarens O HAJOKCHWH IHCLUMIIMHAPHOTO B3biCKaHus paboTtojarens 06s3au
HANPaBUTh aKT pabOTHUKY MHCEMOM C YBEIOMIICHHUEM.

19

Jucumnnunaproe B3bickaHWe MoxkeT OblTh 0OxanoBaHo pabOTHUKOM B MOpsAJKE,
ycranosineHHoMm  Tpynosim Kosgekcom Pecnybanku Kazaxcran.

7.10

Ecnu B Teyenue O6-TM MECAYHOTO CpoKa €O JIHA TNPUMEHEHHMs K pabOTHHUKY
JIMCUMITIHHAPHOTO B3bICKaHUs (3amMeyaHue, BLIFOBOP, CTPOrHMiA BBITOBOP), pabOTHHK HE
MOJIBEPrHETCSs HOBOMY JMCLHILUIMHAPHOMY B3BICKAHUIO, JMCUMIUIMHAPHOE B3bICKAHHE C
HEro CHUMAeTCst.

7.1

PaGoronarens Bnpase cHsaTh ¢ palOTHUKA AMCUMIIIMHAPHOE B3bICKAHWE JIOCPOYHO 110
coOCTBEHHON  MHMUMATHBE, 1pockbe padOTHMKA WAM  €ro  HENoOCpPeACTBEHHOIO
PYKOBOAMTEIS, XOAATAHCTBY IpejicTaBuTens paboOTHUKOB.

YuebOublii pacnopsaok

YueOHblC 3aHATHS YHHMBEPCHTETa MPOBOJATCA MO PAclUCaHUK), B COOTBETCTBMM C
y4eOHBbIMU MIAHAMU H TPOTPAMMAMHM, YTBEPK/ICHHBIMU B YCTAHOB/ICHHOM TOPAJKE.

YueOHoe pacnucanue CoCTaBiseTCs, Kak MpaBMuilo, HA ceMecTp U MyOnuKyeTes B cucTeMe
IMaaronye B inunom kabuuere [111C n cTygentoB He nosaxee, yem 3a 5 el 10 Hayana
Ka/Ioro cemecTpa.

8.3

B paciucaiuie Moryr OBITL BHECEHBI AONOIHEHUA 110 0OBEKTUBHLIM IIpHYHHAM.

8.4

npO,U,OJ'[H(HTCIIbHO{JTb AKaJIeMHYCCKOro yaca CoCTaBlbacT 50 MHHYT

8.5

Jlo Hayana yuyebHOro 3aHaTHs 1abOPaHTbl AONKHBI MOArOTOBUTHL HEOOXOAUMBIE YueOHbIE
1ocodusl, annaparypy 1 ayaAuTOPHIO.

8.6

Cocrtapbl 00yuarOMUXCA aKaJeMHUCCKHUX MOTOKOB HA JIEKLMH, aKaIeMHUYECKUX TPyTI Ha
npakTuyeckoe, nabopatopHoe, CTYAMHHOE 3aHATHA ONpPEAENAOTCA [0 pe3yilbTaraM
sanucu/peructpauun OP COBMECTHO ¢ IeKaHaTaMi COOTBETCTBYIOIIHX (aKyN1bTeTOB.

8.7

B Kamuoil rpynne HazHawaeTcs Crapocta M3 uucna Hanbollee  YCHEBAOWMX M
Jl[/ICll[f‘]llJlHl[HpOBaHHb[X CTYICHTOB.
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8.8 | Crapocta rpyiiibl NOJUHHAETCS HEIOCPEJICTBEHHO Jiekany Qakynbrera.

8.9 | CtapocTel rpyin BejiyT KYpHal ydyera 10 MOCCIIAEMOCTH CTYACHTaMM Yy4eOHBIX
3aHATHH.

8.10 | C npaBuiamMu BHYTPEHHErO PACMOPAAKA JOJKHBI OBITH O3HAKOMIICHBI BCEe PabOTHHKH
Vuusepeurtera noj pocnuck. PaGoTHuku obs3anbl B cBOCH nosceaHeBHON pabote
co0J1101aTh MOPAJIOK, YCTAHOBJEHHbIH NPaBHIaMH.

8.11 | Hacrosuwe npasuna nojuexar o0s3aTeNbHOMY BBINOJIHEHNIO paboTojareieMm H
paboTHuKamMn YHuUBEpCHUTETA. o |

9 | BakmouHTeAbHbIE MOJ0KCHHA

9.1 | Buecenue usmenenuii u gononnennii B [lonoxkenue ocyecTsnseTcs ToAbKO No
paspeuennto [TTTAB 1 odopmaseTcs JJOKYMEHTAILHO 33 €ro MO/NHCHIO.

9.2 | Buecenue u3MeHEHHUI M JOMONHEHUIA B NOIMHHUK M YYTEHHbIE pabouHe JK3CMILIADSI
[IPOM3BOJIUTCS B cOOTBETCTBHM ¢ TpeGosanusmu [lonoxenns o nopaake paspaboTku
[0JIOKEHHH.

9.3 | 3a BHECEHUE U3MEHEHUIT U JIONOJHCHUH B MOIMHHUK W yYETHBIE pabouune IK3eMNsphl
HecéT oTBeTcTBeHHOoCTh aupexkTop PCII.

9.4 | lNepuomuuecku, npu HeEOOXOAUMOCTH, MpaBuna nepecmarpusatotes PCII.

9.5 | OcHoBaHWeM s BHECCHMS M3MeHEHHH W fononHenuil B [Tonoxenue MOXKeT ABIATHCS:
-BHOBb BBEJEHHbBIE M3MEHEH U " JOMOTHEHUS B HOPMAaTHBHO-
pPABOBbIC AKThl, HMCHOILIHE CHIIY 3aKOHA;

- IPHUKa3bl pEKTOpa;
- nepepacnpejienieHie 00A3aHHOCTER MEXK/LY CTPYKTYPHBIMH T10/1pa3/ieIcHHAMH!
-peopraHu3alMs CTPYKTYPHBIX NOApa3Ie/IeHHH;
-cayxkebuas 3anucka PCIl ¢ ykasaHueM [pPWYMHBI  BHECEHHI M3MEHEHHH C
paspeteruem [1TTAB

9.6 |llp w3MEHEHMH Ha3BaHMA OpraHU3alUMK  WIM  CTPYKTYPHOrO  [0/pa3/ie/ieHHs
[Tonoxenue 0MKHO ObITEL 3aMEHEHO.

9.7 | B cayuae 3aMeHBI BCC MMEIOLIMECH B YHMBEPCHUTCTE DK3EMIUISAPbI  YTPATHBIIETO CHIY
[TonoxkeHUs AOMKHBI ObITh U3BATHI U 3aMEHEHbI HOBLIMH.

9.8 | TpeGosanuam mexayHapoasoro cramgapra MCO 9001:2015

9.9 | CornacoBaHue MOJOKCHHA B COOTBETCTBUH C TPEOOBAHHAMH HOPMATUBHO-TIPABOBLIX
aktos Pecny6aukn Kasaxcran u XC UCO 9001:2015 ocymecreaser OMK.

9.10 | Paccuinky yurénnpix paboynx sx3emmasapos [lonoxkenus ocymecraser OMK.

9.11 | OTBeTCTBEHHOCTH 3a XpaHeHue yuréHHoro padbouero sksemiuiapa Honoxenuns B

noapaszaenenuu Hecér PCIL
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JUCT PEFTMCTPALIMY U3MEHEHWIA U JIOTIOJTHEHUH

No Ne oTjiena Jara OcHoBanmne Jara seegennst| [loanuce jmua,
JOKYMEHTA wimenennst | (IpukasNe,qata) | u3meHeHust BBEILIET0
[ nojapasjiena H3IMCHEHNS
| 2 3 4 5 6




